CHU'O'NG TRINH CONG TAC VIEN 2017

Thei gian thuc
hién Chwong
trinh

8 Sep 2017 — 31 Dec 2017

Thuat ngir

e (Cdng tdc vién:Nguoi tham gia chuong trinh nay
e Ung vién: Ungvién do COng tac vién gidi thiéu dat dd yéu cau cta chuong trinh
tai muc?7
e Thw xdc nhén U'ng vién: Email tir RGF xac nhan (ng vién duoc gidi thiéu dap ng
duwoc yéu cau vé U'ng Vién clia chuong trinh
$6 ndm kinh nghiém: Téng thdi gian lam viéc Toan thoi gian
Ngay Gidi thiéu: Ngay Cong tac vién glti hd so U'ng Vién cho RGF
Ngay bat dau lam viéc: Ngay U'ng vién &t dau lam viéc tai cong ty do RGF gidi thiéu
Tho'i gian lam viéc: S6 ngay tinh tir Ngay bat dau lam viéc t&i Ngay nghi viéc hodc
Ngay lam viéc hién tai cia U'ng Vién
Email ctia RGF : vietnam@rgf-hragent.asia ; chikieu@rgf-hragent.asia
e Website RGF: https://www.rqf-hragent.asia/en/vietnam/all
e Vdn phong RGF tai H6 Chi Minh
o Diachi:901 Central Plaza, 17 L& Duan, Quan 1, H6 Chi Minh
o Dién thoai: 028 3911 5800
e Vdn phong RGF tai Ha NGi
o Diachi: Tan 11, GELEX Tower, 52 Lé Pai Hanh, Quan Hai Ba Trung, Ha Noi
o Tel:02432181108

Gidi thiéu
thanh cong

Khi Ung Vién bat dau lam viéc tai cong ty do RGF gidi thiéu trong thoi gian tir
11/09/2017 t&i 28/2/2018 va lam viéc tai cong ty dé it nhat 62 ngay (Tinh tir ngay Ung
vién bat dau lam viéc t&i Ngay Nghi viéc hodc Ngay lam viéc hién tai cla &ng vién tai
cong ty do)

Phan thuwéng

Phan thuwdng tir 1,5 triéu VND tdi 8 triéu VND s& duwoc thanh todn qua hinh thirc
chuyén khoan

Gia tri cha Gidi thudng duoc xac dinh dua trén S8 ndm kinh nghiém cla &ng vién Hodc
Cap bac ctia Ung Vién trén Thu moi viéc do khach hang RGF gidi thiéu glri cho U'ng Vién

S6 nam kinh nghiém Tri gid phan thuéng
Cap bac
Mé&i t6t nghiép VND 1.500.000
Téi 3+ VND 2.500,000
T 4 toi 7+ VND 4,000,000
T8 VND 6,000,000
Ki sw cau ndi, Giam ddoc dy an VND 8,000,000
(|T BSE/ Project Manager) * Cdp béc nay khéng bao
T Cé’p béc Tru’(’)’ng bé:) phén* VND 8,000,000 g(§/71 vi tri Tro' Iy Truong bo
(From Manager Level) phan (Assistant Manager)
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Ai c6 co hdi nhan

Cong tac vién s& c6 co hoi nhan dugc Phan thudng clia chuwong trinh néu U'ng Vién

duorc Giai do Cdng tac vién do gidi thiéu dép trng d0 cac yéu ciu sau:
hué -
thwong e Ngay gidi thiéu: Tir 8/9/2017 téi 31/7/2017 (dwa theo Thu xac nhan Ung vién gidi
thiéu)
e Ngay bat dau lam viéc: Tir 11/9/2017 t6i 28/2/2017 (dua theo Email xac nhan cla
Cong ty tuyén dung U'ng vién)
e Theigian lam viéc: DU 62 ngay.
Lwuy:
Cong tac vién sé& khong nhan dwoc Phan thudng cla chuong trinh du Gidi Thiéu
Thanh Coéng néu:
e Ngay gidi thiéu hodc Ngay bat dau lam viéc cia U'ng Vién khong dung thoi gian
theo quy dinh cda RGF
e Ung Vién khong lam di 62 ngay tai cong ty do RGF gidi thiéu
e Théng tin lién lac ban cung cap khdng chinh xac nén RGF khdng thé lién hé vai
ban.
e  RGF phat hién ra su thi€u minh bach hodc trdi dao dirc khi ban gidi thiéu (rng vién
Cach dang ki e  GUi Email dang ky tré thanh Cong tac vién vdi tiéu dé va néi dung nhu sau:

tham gia Chuong
trinh

Tiéu dé: Dang ky tham gia Chuong Trinh CONG TAC VIEN 2017
Néi dung:
Téi muén ddng ky tham gia Chwong trinh

1. HovaTén:
Ngay sinh:
S6 CMIND/Passport
Dia chi Email:
Dién thoai lién hé:
Tai khodn nhén phén thuéng
o Tén Tai khodn:
o S6 Tai khodn:
o Tai Ngén hang:
o Chinhdnh:

oA

e Dija chi nhan email: Email cda RGF hodc Email clia Tw van vién lam viéc tai RGF

e Sau khi nhan dwoc Email dang ki tham gia chuong trinh cia Cong tac vién, RGF sé&
glri email vai tiéu @& COLLABORATION REGISTRATION CONFIRMAITON dé xac
nhan ban d3 dang ki lam Cdng tac vién cla chuong trinh thanh cong.

Piéu kién dé tr&
thanh Ung Vién
cta Chuong trinh

U'ng vién phai dap (rng d0 cac yéu cau sau :
e RGF nhan duoc ho so (ng vién trong Thei gian hiéu lwc cda chuong trinh
(8/9/2017 - 31/12/2017)
o De6ivdi Ung vién tiéng Nhat: Khong can thong tin vi tri pht hop véi Ung
vién
o De6ivdi Ung vién tiéng Anh: Can glri kém thong tin JOB CODE (M3 cong
viéc) trén Website clia RGF phu hop véi Ung vién. N&u RGF thay H6 so




Ung vién khong phu hop véi vi tri d6, Ung vién sé& khong da diéu kién
tham gia chuong trinh.
e C6 day dl nhitng Thong tin Bat budc sau ctia Ung vién:
o Hovatén:
o Ngay sinh
o Dijachi Email:
o S6 dién thoai lién hé:
e Bang cap thap nhat: Bang Cao ddng
e Trinh d0 ngoai ngit:

o DG&ivdi rng vién ti€ng Nhat: Trinh d6 ti€ng Nhat twong dwong N2 (Can
Chirng chi N3, BE?mg Pai hoc, Cao déng chuyén nganh tiéng Nhat, cé kinh
nghiém hodc hoc tai Nhat). RGF s& kiém tra trinh d6 tiéng Nhat sau khi nhan
ho so bang hinh thirc phéng van bang tiéng Nhat; HOAC

o D&ivédi ngvién Tiéng Anh: Trinh d6 tiéng Anh phlu hop vdi yéu cau cla vi
tri COng tac vién gidi thiéu.

e Chua co trong Co sé dit liéu (Database) clia RGF.

e RGF c6 hé théng quan ly Co s& dit liéu vé (rng vién.

e Khinhan dugc thong tin bat budc vé trng vién, RGF sé kiém tra trén hé thong:
+ Néu Ung vién da cé trén Co sé dit lieu: Ung vién khong dd diéu kién tham
gia chuong trinh
+ N&u Ung vién chua cé trén Co s& dit liéu: Ung vién da diéu kién tham gia
chwong trinh

CHUYY:
Khi (rng vién tryc ti€p glri ho so t¢i Email clia RGF, RGF s& ho trg (rng vién tim cong

viéc phu hgp nhung rng vién dé s& khong phai 1a Ung vién tham gia chuong trinh
néu:

- Ung vién khong ghi rd thong tin ctia Cong Tac Vién, bao gom:
o Hovatén cla Cong tac vién
o Dia chi Email cia Cong tac vién
- €COng tac vién ma rng vién thong tin chwa dang ki tham gia lam Cong tac vién
clia chuong trinh.

Email gidi thiéu
Ung vién

Khi Cong tac vién gidi thiéu (rng vién cho RGF, Email dé can cé nhitng théng tin sau:
- Da&ivéi Ung vién Tiéng Nhat:
o HO so cla irng vién; HOAC
o Théng tin bat budc cla ng vién néu nhu Cong tac vién chua cé HE
so cla Ung vién
- D6ivéi Ungvién Anh:
o Hb so cta ing vién kém theo M3 cong viéc - JOB CODE cla vi tri phu
hop; HOAC
o Théng tin bat budc cla ng vién néu nhu Cong tac vién chua cé HE
so ctia Ung vién va M3 cong viéc JOB CODE cla vi tri phu hop

Email xac nhan
Ung vién dwoc
gidi thiéu

Sau khi nhan dugc H6 so’ day dd clia Ung vién, RGF sé& glti cho Cong tac vién Email dé
xac nhan &ng vién Cong tac vién gidi thiéu du diéu kién tham gia chwong trinh. Email
bang Tiéng Anh




Tiéu dé: CONFIRMATION EMAIL —REFERRED CANDIDATE (Email xac nhéan - U’ng vién
duoc gidi thiéu)

NGi dung:

RGF xdc nhén Céng tdc vién [Tén cla Céng tdc vién] dd gidi thiéu thanh cbéng tng vién
cho chuong trinh

Thong tin Cong tac vién:

- Hovatén:

- Ngaysinh

- S6 CMND/ Ho chiéu:

- Email lién hé:
Thong tin U'ng vién

- Hovatén:

- Ngay sinh:

- Dijachi Email:

- S6 ndam kinh nghiém:

- Dién thoailién lac:

- Ngay gidi thiéu:
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Thoi gian nhan
Phan thwéng cha
Chuwong trinh

N&u Ung vién lam di 62 ngay tai Cong ty do RGF gidi thiéu trudc ngay 15%, Phan
thudng sé& dwoc thanh todn vao ngay cudi thang dé

N&u Ung vién lam di 62 ngay tai cong ty do RGF gidi thiéu sau ngay 15, Phan thudng
s8 duoc thanh todn vao ngay cudi clia thang tiép theo
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Quy trinh nhan
Phan thwéng cla
Chuwong trinh

1. Ngudi Gi¢i Thiéu glri email DANG KY t&i email clia RGF hodc Tu van vién clia RGF

(Muc 6)

Nhan Email xac nhan la Céng tac vién cla chuong trinh.

RGF nhan duoc H6 so clia U'ng vién trong thai gian hiéu lwc clia chuong trinh

RGF kiém tra diéu kién tham gia chuong trinh ctia U'ng vién

RGF gli Thu xac nhan Ung Vién duoc gidi thiéu téi Cong tac vién

RGF duoc Gidi thiéu Thanh cong

- Ngay bat dau lam viéc 1a tir 11/9/2017 t6i 28/2/2018
- Théi gian lam viéc: d0 62 ngay

7. RGF glri thu xac nhan Ung vién d3 nhan dugc Thu moi viéc tir khach hang ciia RGF
va ngay Bat dau lam viéc (vao ngay Ung vién di lam)

8. Trongvong 5 ngay ké tlir khi 'ng Vién lam d0 62 ngay tai cong ty do RGF gidi
thiéu, RGF sé glri cho Cdng tac vién thdng bdo ban nhan dugc Phan thudng cla
chuong trinh. Khu U'ng vién khong lam d0 62 ngay, Cong tac vién sé khéng nhan
duoc email nay.

ok wnN




RGF 2017 COLLABORATOR CAMPAIGN

Effective Time

8 Sep 2017 — 31 Dec 2017

Campaign Terms

e Collaborator : Person who registers to join the campaign

e Referred CDD: Candidate who is referred by Collaborator of the Campaign
and meets all conditions in Point No. 7.

e Reference Confirmation Email (Email from RGF to confirm that a Referred
CDD is qualified to join this Collaboration Campaign)

e Years of Experience: Total full-time working time of the Referred Candidate.

e Referred Date: When RGF received Referred CDD’s Resume mentioned in
Point N.7

e Joining Date: When the Referred CDD starts working at a new company that
RGF introduced

e Working Period: the number of days from Starting Date to Stop working
Date/ Current working date of the CDD at the company that RGF Introduced

e RGF Mailbox: vietnam@rgf-hragent.asia / chikieu@rgf-hragent.asia

e RGF’s Website: https://www.rgf-hragent.asia/en/vietnam/all

o RGF Office in HCMC:
o Address: 901 Central Plaza, 17 Le Duan Dist, Ben Nghe Ward, HCMC
o Tel:028 3911 5800

® RGF Office in Hanoi
o Address: 11th floor, GELEX Tower, 52 Le Dai Hanh Street, Hai Ba Trung

District, Hanoi

o Tel:02432181108

Successful Job -
Change

When the Referred CDD join the Company introduced by RGF from 11 Sep 2017
to 28 Feb 2018 AND the Working Period is at least 62 days

Campaign Award

The awards are from VND 1,500,000 to VND 8,000,000 and will be pay by bank
transferred payment.

The payment amount varies depending on Referred CDD’s Years of Experience or
Tittle mentioned in the Offer Letter.

Years of Experience Amount
Level
Fresh VND 1.500.000
Up to 3+ VND 2.500,000
From 4 to 7+ VND 4,000,000
From 8 VND 6,000,000
IT BSE/ Project VND 8,000,000
Manager
From Manager Level VND 8,000,000
*

*The mentioned Level is not include Assistant Manager Level
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Who can get the
Campaign Award?

Collaborator will get RGF’'s Campaign Awards if the Referred CDDs they
introduce meet the following conditions:

1. Referral Date: From 8 Sep 2017 - 31 Dec 2017 (based on Reference
Confirmation Email)

2. Joining Date: From 11 Sep 2017 — 28 Feb 2018 (based on our Client’s
confirmation about the joining date of the Referred CDD)

3. Working Period: at least 62 days

Noted:

If you have Successful Job —Change but:

e either the Referral Date and the Joining Date is not in our campaign
term; or

e the Referred CDD’s Working Period is less than 62 days; or

e your contact information is not correct so RGF cannot contact Referred
Candidate and Collaborator

e RGF finds immoral or unfair actions.

You will not get RGF’s Awards

How to register to
be Collaborator?

To register to join this Campaign as Collaborator, please send us an email
with the following Subject and Content:

Subject: COLLABORATOR REGISTRATION

Content:

I would like to register to be Collaborator — RGF 2017 Collaborator Campaign

1. Full Name:

2. Date of Birth:

3. ID Card / Passport No. (need attached Photo/Scanned of ID Card)

4. Email Address:

5. Bank Account (The bank account that you will receive the payment from

RGF if you get the Campaign Award)
e Account Name:
e Account Number:
e At Bank:
e Branch:
Received Email Address: RGF Mailbox or Email of RGF’s consultants
After receiving your registration email, you will receive an email from RGF
Mailbox with subject COLLABORATION REGISTRATION CONFIRMATION to
confirm that you are successful in Collaborator Registration.

Who can be
Referred CDD?

Referred Candidate should meet the below requirements:

The candidate’s Resume is sent to RGF during the Effective Time
o Japanese Speaking Candidates: No need to mention specific vacant
jobs from RGF
o English Speaking Candidates: The Collaborator are required to
mention JOB CODE from RGF’s website that suitable to the
Candidate. If RGF finds the Candidate’s profile is not suitable to the
job, the candidate will be unqualified to be Referred Candidate
Has all required information as below:




Full Name:

Date of Birth:

Email Address:

Contact Phone No:

e Minimum Degree: College Degree
e language:
o Japanese Speaking Candidate: Japanese skills is equivalent to N2 (Need at
least N3 Certificate, College or Bachelor Degree in Japanese, study or living in
Japan). RGF will check Japanese skills of the candidates. If the candidates do
not meet language skills requirement from RGF, they will not be qualified.
o English Speaking Candidate: English skills meet the Language Requirement
of the Job that Collaborator introduce
e Has not existed in RGF’s Database System

e RGF has own Database System

e RGF will check the existence of the candidate when receiving
compulsory information of the candidates

+ If the candidates is existed in our database, they will not be qualified

+ If the candidates is not existed in our database, they will be qualified

Notes:

When a candidate directly send their CV to RGF, we will support the candidate in
finding a new suitable job. However the candidate will not be qualified as
Referred CDD of the Campaign if:

e The Candidate does not mention the Collaborator’s Information:
- Collaborator’s Name
- Collaborator’s Email Address

e The mentioned collaborator has not registered as Collaborator of our

Campaign.

Introduce
Referred
Candidate Email

When a Collaborator introduce candidates to RGF, you should mention the
following in your email:

e Japanese speaking Candidate:
o Attached Resume of the Referred CDD; OR
o All Required Information of the Referred CDD if there is no
Resume attached
e English speaking Candidate
o Attached Resume of the Referred CDD and JOB CODE of the job
suitable to the Referred CDD; OR
o AllRequired Information of the Referred CDD if there is no
Resume attached and JOB CODE of the job suitable to the
Referred CDD

Confirmation
Email — Referred
Candidate

After Receive CV/Resume of Referred CDD, RGF will send CONFIRMATION EMAIL
— REFERRED CANDIDATE to the Collaborator and the Referred CDD

Content:

RGF confirm Collaborator [ name of the Collaborator | has successful introduce
the below Referred Candidate:




Collaborator Information:

O O O O

Full Name:

Date of Birth:

ID Card/Passport No.
Email Address:

Referred CDD:

O O O O O O

Full Name:

Date of Birth:
Email Address:
Years of Experience
Contact Phone No.:
Referred Date:
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When will you get
the award?

If the Referred CDD pass his/her 62 working days at RGF’s Client before 15t
of the month, payment will be paid at the end of that month.

If the Referred CDD pass his/her 62 working days at RGF’s Client from 15t of
the month, payment will be paid at the end of the following month.

11

Procedures to get
the awards

Send email to RGF Mailbox or Email of RGF’s Consultants to register as
Collaborator (Point No.6)

Receive COLLABORATION REGISTRATION CONFIRMATION Email

Send introduced candidate ‘s Resume/ information to RGF Mailbox or Email
of RGF’s Consultant (within the Effective Time )

Wait for RGF checking whether the introduced candidate meets Referred
CDD’s qualified conditions

Receive Reference Confirmation Email from RGF

Has Successful Job Change: meet 02 below conditions:

e Joining Date: 11 Sep 2017 — 28 Feb 2018

e  Working Period is equal or greater than 62 days

RGF send Notice about CDD get Offer, & Joining Date (When Referred CDD
join RGF’s Client)

When the Working Period of Referred Candidate is equal or greater than 62
days, RGF send Notice about Award Amount and Payment Time within 5
days. If we do not send Email to you, it automatically means that the
Working Period of the candidate is less than 62 days.




